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1:1 


1:2 


1:3 


2:1 


2:2 


2:3 


2:4 


2:5 


2:6 


The Board of Education redo 
CIO, Public Employees Divis 
for all Field Maintenance, ' 
excluding all other employ^ 

The Food SeiA/ice Truck Dli 
Warehouse or Field Mainte|i 
Services Department. 


ARTICLE 1 
RECOGNITION 

jgnizes the International Union of Painters and Allied Trades, AFL- 
jiion as the majority representative and exclusive bargaining agent 
I Warehouse Persons, and Food Sewice Truck Drivers/Helpers but 
ias. 


Employees of the Warehcs 
Truck Driver/Helper in thd 
absent from work. 


The following salary schac 


iver/Helpers are required to report to and perform ser\/ices in the 
lance Department when their services are not required in the Food 


|js(' or Field Maintenance are required to perform the service of 
Food Service Department when a regular Truck Driver/Helper is 


ARTICLE 2 

<;alary schedules 


lie shall be adopted for all Field Maintenance, Warehouse Persons, 
and Truck Driver/Helpers a^d Leadperson: 

Fmnlovees hired bv the fir! week in 3anuar/ of every year will advance one step on the salary 
auide In July of the same i^ear. Employees hired after the first week in January win advance 
nne steo thi followinq Jui/foi' example an employee hired January 2, 2008 wiH advance on 
step guideluTJ 200 !, Employees hired January 7, 2008 will advance or> the step guide 

on July 1, 2009. , 

Emoloveec hired after Jariraiy 1, 1997 will be placed upon Salary Guide A. The rei™i"|Pg 
employs w' rbe pLd|pon Salary Guide B. When all the employees retire from Sala^ 

Guide B this guide will no Ifmger remain. 

The Inyertory Control PrJcess Technician, the Inventory Control Technician and the Heavy 
Equipment Operator/Warei ouseman will not be on a Salary Guide. 

Article 14 (Longevity) will !e eliminated from the contract with the approval of Guides A and B 
gnd the Individual Titles in^the appendix of the contract. 

The salaries of all emploijees covered by this Agreement shall be pa^d m Wenty-^ 
installments at the rcte of two installments per month on the 15 and 30 or jlay 
each month If either the il 5 ® or 30* or last day of the month fall on a weekend, holiday, or 
Xrdaylers"^ to^ payment shall be made on the work day immediately 

prior to that day. ; 

Hop ipad nprson mav be ^elected on a dally basis and will earn $2 more per hour to assume 
mol "retp'’on1ib;S Ed^l'cyts wil, not eln a lead-person s^end if they are not worki^. 
The Manager of Plant, Eitgineering and Operations or his designee, at 
choose the lead-person. 


.1 
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3: 


3:2 


3:3 


3:4 


5:5 


3:6 


3:7.1 


3:7.2 


ARTICLE 3 

tnsijrance protection 

child, husband and wife, 01^family plan. 

retirees shall be responsible for ail premium costs involved. 

^^rSt^atr ncf crera^d^JrlS'^^Tn^ 

such documents from the darner. 

rwT»“—ndr— 

with a Fifteen Dollar ($15.|o) co pay P'°^' .. -j j|-,e employee may choose 

rrsssTSS >» “ 

as stipulated in Article 3 premium for 100% of the employee and eligible 

rtal program in Kcordance with the provisions of the Board group 
! ^ o •/- cn Tn Procithodontics Orthodontics, etc. as outlined 

.i —. - r. ...» 

::r " .r3’;:r .n r..,..»~« - - »■ 

completion of their third y(af of employment. 


The Board of Education 
dependents' cost for a dei 
plan (100% P&D, 60-40 Rl 
in the dental brochure.)| 
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New hires will receive singli only Patriot V or its 

orescriotion coverage for ijie first thirty-six (36) consecutive months of their employment 
upon cLpletion of thiity-sl (36) consecutive months of employment, 
eligible for all levels of hjalth care coverage. New hires will be peimitted to pu 
dependent coverage at thei! own cost. 

Tf anv emolovee waives hlialth insurance, said employee shall receive a cash payment of 
Dnp T^nusand Dollars KlXo 00) for July 1 through June 30 of each year or prorated for any 
nerttereof I? nTeS3 ee^v^^ prescription Insurence, said employee sha receive a 
ca h payment of Z hTT etl Fifty Dollars ($250.00) for July 1 through June 30 of each year 
oforoiard for an/part t^-eof. Employees «tat choose the cash option must re-apply each 
Lr P oof 0 ofoercoverign. must be submitted with each request for the ash op ion. In 
rddition thela/d shall pf ,n place a SecBon 125 Plan («* induded m the Section 125 - 
Addendum). All waivers arj subject to the provision of this Addendum. 

Effective Iiil v 1. 200 8 if Jn employee covered by this agreement waives health msurance 
S ;S^«'«rale, employee shall receive a cash 35% of 

the premium for each coveiige waived, subject to the ° ffect annually 

3 Fnr the 35% of!health insurance premium cash payment to take erreci ai y, 

the ur^t mult ajS a minimum participation level of 5 members who agree to 

waive health insj ranee on July 1 of each year 
h For the 35% d= iirescription insurance premium cash payment to take eff ct 
rnnuaify, the ult musrachieve a minimum parhdpation level of 5 members who 

agree to waive p'eiicription insurance on July 1 of each year. rpmain in 

r Once eLblished on July 1 of each year, the 35% of premium leva shall remain in 

■ effert for the dliation of the fiscal year, regardless of the number 

■ Hr3 Iks casr sav.?; £.«."= 
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4:1 


4:2 


4:3 


4:4 


All twelve (12) month emp4' 
all employees appointed 
month of their appointment 
with no maximum limit. 


Upon return from an abs® 
employee may be requiredj 
immediately preceding or 
total sick leave allowance 
If an employee does noq 
employee will have deductr 
having provided a doctor's 

Any employee utilizing a si^ 
or holiday period or immecj 
a doctor's note for the illne^ 
absences. 


ARTICLE 4 
SICK LEAVE 

.ynes Shall be entitled to twelve (12) sick days per year, However 
a shorter term shall only be entitled to one (.1) sick day for each 
unused sick leave days shall be accumulated from year to year 


hce in excess of three (3) consecutive days due to illness, the 
jjlto furnish a doctor's certificate. If any employee takes ^ S'ck day 
Allowing a weekend or holiday for more than 50% of one year s 
ien the employee shall be required to 

Provide a doctor's certificate upon request by the Board, the 
^ from their paycheck a day's pay for each sick day taken without 


:ld 
Jote. 

k davfsl on a day immediately prior to the beginning of a vacation 
atelv after a vacafcn or holiday pariod, r.ay ba required to obtain 
absence(s) if his/her attendance record exhibits a pattern of such 

i o. 1 I 1 7007 wirh 20 or more years of service in the 
u7n retirement ^ 

- SsMr-H^i;?;T^SiptithSwinq caU 

1 through 199 sick dafs a maximum of $3,600.00 
200-1' sick days a maximum of $4,800.00 


6 
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5:1 

5:1.1 


5:1.2 

5:1.3 

5:2 

5 : 2.1 


article s 
leaves of absence 


PERSONAL LEAVE: 

Employees hired before Juli( 
pay each school year. Em[:^ 


1991 shall be entitled to three (3) personalleave days with full 

toye’L hired after July 1, 1991, shall earn one (1) personal day per 
: ^ ..._fha fhtrH v/par when th6 maximum of 


a shorter term shall only be entitled to one (1) personal leave day 
day per year. 

Ized during any school year shall accumulate to the employee s 


5:2.2 

5:3 

5:3.1 

5:4 


three (3) shall be earned. 

All employees appointed foi 
prorated, not to exceed on^ 

Any personal days not util 
unused sick leave. 

DEATH IN IMMEDIATE t^VMILY. 

Death includes imnnediatejin-laws, Imnnediate famUy shall be interp^ 

mother, husband. ofhhf Provisions: five (5) 

?on™X'^weerdavs"''$ oay in any school year to be taken immediately following the 

of grandparents. Jyroll provisions: three ( 3 ) consecutive week days, full pay in any 
school year to be taken imijiediately following the death. 

ABSENCES NOT COVERS3 BY REGULATIONS: 

Payroll provisions: full payjleductlon - prior (one [1] week) approval of the Supenntenden o 
Schools required for all coriiractual employees. 

L.: J emergency 

leaves of absence would fecessitate the appro summons, necessitating 


rd=d^=e;an;dl(Acol.^ 

% S^may bTipproJed fof- flu'll pay or full pay less the cost of 


5:5 

5:5.1 

5:6 


I w WW .W - — — 

Board of Education before 
a staff member to be in ( 
extra day beyond the threrf 
a substitute.) 

^tSeTmSltf famTy is tJ. ^Anf S^y iil„’esrday7or;™aed^S%" sTa^™; 

rftraTrrn'piryirts'Jaustedh^^^^^^^^^ 

“s before being placed 

in a no-pay "Y" absence stkus. 
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6:1 


6:1.1 


6:2 

6:3 


7:1 


All employees shall receive i 

Less than one (1) year 
1 year to 7 years 
8 years to 15 years 
16 years to 20 years 
21 + years 


ARTICLE 6 
VACATION 

:he following vacation benefits for years of service completed: 

“1 working day per month, up to 10 days 
-10 working days 
-15 working days 
-20 working days 
-25 working days 

Vacation eligibility is compu|ef.l as of June 30. 


VaC-aLlLJIf U-liyiU/IMLy I -- - 

However, any employee wt^o received the full ten (10) days vacation allowance for his/her first 
year of employment will b^given credit for that year when computing vacation eligibility. Any 
employee hired on or prior jio the 16th of a month will be credited with one (1) day of earned 

vacation for the month. 1 

Vacation by any employee i hall be limited to a maximum of five continuous days between the 
S from the last day d classes in June to one week before t ^ opening of school each 
year. No employee shall le permitted to take vacation during the ^ 

or the last week in August, except for emergency reasons, which shall be supported with 

documentation that is satisfactory to the Manager of Plant, 

designee. All vacation rei|uests shall be submitted for approval to the f 

Enaineering and Operatiorfs or his designee by using the propei vacation form, least 

weeks'in advance of the dly(s) requested for vacation. The and 

initial the vacation form cS-ior to final approval by the Manager of Plant, Engineering a 
Ooerations or his designee iAI! vacation time shall be called into the Subfinder system by 
Soyee when Mre vaLlon time is approved by the Manager of Plant, Engineering and 

Operations or his designeeJ 


diy 


in 

lyb. 


Vacation requests of one 

Upon application to and 
unused vacation days ma 
by both the Board and thd 
require that an employeej 
subsequent school year, ij 
considered whenever such a 


may be submitted 24 hours in advance for approval. 

ritten approval by the Superintendent a maximum of nine (9) 
)E carried over to the subsequent school year. It is acknowledged 
Association that exceptional circumstances may arise which rnay 
forego his or her scheduled vacation and carry it over to the 
is further acknowledged that the needs of the District must be 
request is made to the Superintendent. 

ARTICLE 7 
HOLIDAYS 

The Holiday schedule for |=ield Maintenance, Warehouse 
shall be per schedule adoptLcI by the Board of Education but not less than 18 days. 


8 
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8:2 

8:3 

Q-A 


ARTICLE 8 

OVEF^IME. CALL-IN TIME. WORKWEEK 

8:1 The work week shall consi«lt of five consecutive days from Monday until Friday. The workday 
shall be eight (8) hours a one-half hour unpaid lunch. All 

Pmployees shall sign in at i:30 am and report to their respective areas for assignment and be 
ready for deployment by niii later than 7:45 am. There shall be one fifteen minute break from 
employment during the firl four hours of employment and one during the second four hours 
of employment, Breaks ma^ not be taken consecutively nor contiguously with lunch during any 
day. The total break and lUlnch time includes traveling tp purchase food and drinks and sha 
not exceed fifteen minutedfor breaks and thirty minutes for lunch. Lunches and breaks shall 
be taken at the work site ihere the scheduled daily work is being performed and employees 
shall be permitted to use (he. building facilities at the work site upon notice to the building 
principal or his/her designed:. Staff is not to return to the Facilities Office for lunches or breaks 
unless deployed at Klockn^- or Greenwood Elementaiy Schools or Nottingham High School or 
except for exceptional reasins such as using equipment on site, picking up 
etc. Employees may ndl o-at or drink in any shop area m the Facilities Office. The 

conference/lunch room is di|:signated as the only room foi lunches. 

a. Summer Hours H Summer working hours will take effect after the last teacher day 
(normally occurr^ g in June) and end on the clay before the first teacher day of the 
next school year imd shall consist of one shift from 7:00 a.m. to p.m. 
b There shall le a lecond shift from 11:30 a.m. to 8:00 p.m. with a one-half hour for 
Junch unpaid. Employees shall be assigned to the second shift only if they 
volunteer for sudli assignment. Each person working the second shift shall eceive 
as additional co^ensation a shift differential of 7.50% of theft respective daily rate. 
No foreman shadte assigned or designated to any second shift. 

All employees shall be entiled to one and a halftimes the hourly rate for all work in excess of 
forty hours. 

Holiday and sick time will b€ counted as a day worked. 

EmPlovees that are called iii to work contiguous with their work shift (beginning or 'a/i 11 be 
n^d onk for th^hours thi/ work. If employees are called in on the weekends, holidays or 
hours tliat are not contiguojis with their work shift they will be guaranteed three hours of pay. 

8:5.1 Overtime shall first be disj'ibuted equally from a rotating list of employees unless a certain 
employee has been satisfadjorily performing in the capacity. 

8:5.2 The next employee in senioiity will be asked to work. 

8:5.3 Roster of seniority will be pisisted at all times. 

8':5'.4 An employee refusing overti'me shall be placed on the bottom of the roster listing. 

R-A Tn the event that the Boarid requires snow removal by the employees and there is no time 
Lailable to stop for^a mea(i the^Board shall provide the employee with a meal voucher which 
WIN provide fo? o^e meal during snow removal situations if the work day exceeds eight hours. 
The time taken for this meal will be unpaid and shall not exceed one hour. 


9 
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8:7 In an emergency situation as determined by the Superintendent or his/her designee, all 
employees will be deployed regardless of employment categoiy as needed. Examples of 
emergencies are extreme vj/enther conditions such as snow and flooding, roof damage, wind, 
fire, and severe damage ito buildings, vandalism, or other major mechanical failure. All 
employees shall report to ■Ivork during all emergency situations unless otherwise directed by 
the Manager of Plant, Engii^eering and Operations or his designee. 

8:8 The District, in its sole disej etion, may employ the seivices of volunteers, whether students or 
otherwise. The District shill not use volunteers to remove or reduce the existing workload of 
any employees who are members of this bargaining unit. 

I ARTICLE 9 

CLOTHING ALLOWANCE 

9:1 The Board of Education sHill allow employees the following toward the purchase of all work 
clothing. 

9:1.1 The Board of Education vVill pay Three Hundred Fifty Dollars ($350.00) per year for each 
employee towards the purdiaise of safety work shoes and/or foul weather gear, provided proof 
of purchase is given to hisjlier immediate supervisor. Safety shoes shall conform to the ANSI 

S toe caps of either steel or non-metallic materials; proof must be 
Int within 60 days of purchase or the employee shall receive no 
jshal! wear the proper foot protection during working hours. 
Reimbursement shall be rr^de in one payment within 60 days of when proof of purchase is 
provided. 


,-... 

Z41 standard for protective 
submitted for reimbursemL 
reimbursement. Employees 


9:1.2 The Board of Education w^ 
period and (3) additional u 

9:1.3 All employees shall be req 
name identification badge 


.supply three (3) uniforms upon completion of the probationaiy 
iiforms or a combination thereof (6 pieces) each year thereafter. 


10:1 Appointment notices for all 
school year. 


Iiired to wear uniforms with identifying District patch/insignia and 
[provided by the Board. 

ARTICLE 10 

appointment notice 

employees shall be issued on or before June 30 for the following 


10 
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U:1 

11 : 1.1 

11 : 1.2 

11:2 

11:3 

11:3.1 

11:3.2 

11:3.3 

11:3.4 


11:3.5 


' ARTICLE 11 

i fiRIEVANCE PROCEDURES 

definition I 

A grievance is a claim bailed upon the interpretation, application or violation of the specific 
sections of this Agreemenj:. 

An aggrieved person is th^: person or persons making the claim. 

PURPOSE 


The purpose of this prooei 
possible administrative level 


PROCEDURE 


Grievances should be pi| 
indicated at each admini® 
should be made to expe^ 
mutual agreement. 


fiocessed as rapidly as possible; therefore, the number of days 
iTotive level should be considered as a maximum and every effort 
lite the process. The time limits may, however, be extended by 


Level One: An employee 
Supervisor within seven 
representative, with the 

Level Two: If the matter 
employee, he/she shall 
within fourteen calendail 
communicate his dedsionl 
the receipt of the written I 


Level Three: If the aggri 
at Level Two, or if no 
presentation of the writl^r 
seven calendar days or ' 
Engineering and Operati^ 
seven calendar days. 


.eve! Four: If the aggrie 
It Level Three, or if no 
)resentation of the writll 
leven calendar days of ri 
iesignee, who shall rend^ 


dure is to secure equitable solutions to grievances at the lowest 


ilt 


set 


with a grievance shall Hrst discuss it with his/her immediate 
H,„lendar days of its occurrence, either directly or through a chosen 
objective of resolving the matter informally. 

is not resolved at Level One to the satisfaction of the aggrieved 
forth his/her problem in writing to his/her immediate Supervisor, 
(jays of the occurrence. His/her immediate Supervisor shall 
to the aggrieved employee in writing within seven calendar days of 
:omplaint. 

wed person is not satisfied with the disposition of his/her grievance 
disposition has been rendered within seven calendar days after 
in grievance, he/she may appeal the grievance in writing within 
Seceipt of the decision at the prior level to the Manager of Plant, 
,n9 or his designee who shall render a decision in writing within 


4e6 person is not satisfied with the disposition of his/her grievance 
disposition has been rendered within seven calendar days after 
n grievance, he/she may appeal the grievance In writing within 
:eipt of the decision at the prior level to the Superintendent or his 
- a decision in writing within seven calendar days. 


n 
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11:3.6 


11:3.7 


12:1 


12:2 


12:3 


i-ediate Supe.isor within the twenty-one 

calendar days. I . , , 

Level Six. It the grieve ce cannot be mso^ed by the ^^e 

he/she may within sevej 7| A have the right to present his/her 


him/her. 


ARTICLE 12 


managemen t functions 


.,ect to the provisions if this "r a^d^othlrtrns^^^^^ 

™S;;%"r:l5-"cised 'y the Board of Education in the management of the 
iffairs of the school district 

Ml Board of ‘shall pTss^^^^^ Sho°uld Z 

fm^'yelSrril^iceis^fl^ny reason^ 

revocation, for six continius monOis or f^ ^LTorof the loard immediate 

month period, the “ ® ig felnsQted. All assigned drivers shall ensure 

suspension without pay ujtii his/her ^j^-le gt all times. If they are 

that the current reglstra^n drive in a safe manner and 

found missing, it must bej reported Immediately. Employe 

take appropriate steps A ensure^ the of a reckless driving 

Disciplinary action may D9j 
violation which occurred 
personally responsible for 




^rsonally responsible for ^aymem ui ciny .v.. u. .pported 

;Srrsr:Jlargefc^ 


ur hours to tne ndiidy«=i ui rm.,v - ^ ^ pnhanrp 

radio is assigned to ealjmploy^ by FCC 


safety and efficiency 
uidelines and regulation^ 
2 sult in disciplinary acti< 

- . . _ 1 _ c _I 


1 PiTinlovee and sna oe useu lui L/i.?u.k.u — - 

1 u-npioyee onu governed by FCC 

°;„d shairbe used In a P™tessional^mato. Abu-mdio 
f;:ert r:s4-pa: " r^^renrJmSsr aLse IS not the fault of the 
nployee. 


12 
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13:1 


13:2 


13:3 


13:4 


13:5 


13:6 


13.7 


Agreement will be expectel 


ARTICLE 13 


EMPLOYEE DEDUCTIONS 


The Field Maintenance, V^srehouse Persons and Truck Driver/Heipers covered under this 


the employee's salary by tliS: Paymaster of the employer: 


to pay the following dues and assessments to be deducted from 


a. Monthly Union Diiies $22.00 per month. 

b. working assessi^ent effective March 1, 2005- ’/ 2 % (one-half percent) of gross 

earnings. • ^ ^ • 

c. Effective Decemtlfer 20. dprrpase to V?. % ^one-half per c e nt) of g'‘oss warnings. 


d. This payment mi 


it be received by the Union before the 10 of the following month. 

State Wide District Councill#;il agrees to save the Board harmless from any claims raised 
against it as a result of its c^Dligations arising under the provisions of this Article. 

An employee may elect toihave either a fixed percentage or dollar amount of his/her salary 
deducted from his/her chG«:k for deposit in the Mercer County N.J. Teachers Federal Credit 
Union. Said percentage o| dollar amount of deduction shall remain in effect for the entire 

fiscal year. | 

•me union shall indemnilV lind save hamless the Hamilton Tov.nship Board of Educadon jw 
any losses which may arisa|from the deductions and deposits as per Article 13.3 above which 
do not arise from the Boarc^s own negligence. 

Employees may individuallyj elect to have an amount of their salary deducted from their pay to 
be deposited into one of th^ mutually agreed upon tax-sheltered annuity plans. 

Effective upon the execution of this Agreement by 

bargaining unit may electho have their annual salaiy deposited directly to a bank of the 
employee's choice provided!.that the selected bank permits direct wire transfer of funds. 

The Employee shall have ieciucted from his salary the sum of $200 annually for the 2007- 
2008 school year, $350 annually for the 2008-2009 school year, and $400 annually for the 
200^2010 Xol year, wUich shall be for payment to the Board for the cost of all benefit^ 
provided to the Employee Lsuant to this Agreement, -me Employee relinquishes any and aH 
hahts or claims that they rrjay now have or herafter acquire against the Board arising from this 
CO pay Uvision for benefil; within the agreement, whether before PERC, the Commissioner of 
Education, or any other coi^t of competent jurisdiction. 


13 
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14:1 


14:2 


15:1 


16:1 


Effective July 1, 2007, upi 
expense and earn $1,000 p( 
part thereof, Payment shall 

If the Board has a vehicle 
a CDL license, the Board 
CDL license. The Board M 
as the Board needs a CDL 


will 


dr 


to six (6) empioyees may acquire a pesticide license at Board 
^r year for July 1 through June 30 of each year or prorated for any 
' be made over 24 pay periods. 

,ich requires a CDL license and an employee volunteers to obtain 
pay the cost for an employee for one application only to obtain a 
also pay the renewal fee for the employee's CDL license as long 
iver. 


wh 


^>pt 


Employees shall have the 
The employee may reque^ 
is no less than five (5) yealls 
inform the employee of his 


^J^:ion to review their personnel file at a mutually agreeable time, 
the removal of any non-mandatory record/correspondence which 
old. The Superintendent of Schools shall review the request and 
,decision in writing. 


The union may appoint one! 
notify the Board of Educatip 
steward shall not be cond 
steward be present at am^ 
investigation. 


ARTICLE 14 


STIPENDS 


ARTICLE 15 
PERSONNEL RECORDS 


ARTICLE 16 


SHOP STEWARD 

Shop steward from among the bargaining unit employees and will 
n in writing of the employee selected. The activities of the shop 
licied during work hours. An employee may request that a shop 
meeting where the employee is the subject of a disciplinary 


14 
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article 17 
TERM OF CONTM .CI 


,1,7:1 This Agreement shaf! bl 


tlie unit, with negotiatin' 
Public Emplo/ment Reldik 


/Tective as of and Shall continue in effect until Duhe/SO/ 

r*.-^ ■ ‘V _A1.^2^ ft-iI- ^11 tamriInxyofiic In 


This Agreement snaii v,.. — AWr=«im=.nf’fT-,r -iii pmninvaes in 

^uhtpri- f-o the coljflcirs Tight to renegotiate a successor Agreement ror all employees m 
2QJiD„ suDjeci, to me y_ _u,ii-h j-ho ntipc: and renulatons of the 


Cfj 5 nyuL L.U fc.iiv.yww.wi.*- - -.V , r . 1 . 

f; commencing In accordance with the rules and regulations of the 
ns Commission, 


17:2 In witness whereof th 
respective delegates on I 


aartles hereto have caused this Agreement to be signed by their 
|h|s day and year first above written, 


I lAMILTTDN TOWNSHIP SOAflDT} 
EDUCATION 





Date: 


By:. 


.4' 


resldw 


f ^ 

_ ^ ^ . . . 

Carol Chlacdiio,/^ "supt for BU 
Board Seerstary / / | 

Date: . _j 


liness/ 


I'NlERNA^nONAL UNION OF 

painters ANP ALUED trades, 

AFL-CIO PUBLIC EMPLOYEES 

division; district couwai 
^TE of new JERSEY 

By: 

Business Representative 


Date; 



By;^_ 

BusinessManager 


Dat^_... - • -- 
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! SECTION 125 ADDENDUM 

1. In-Writing Requirement 

A Section 125 Plan must Have a separate written plan document (an internal document that 
the employer maintains). "Hiis plan shall be available to employees. 

The following information nKjust be included: 

a. ) Specific description of |he benefits available (as per Article 3:9). 

b. ) The procedures governjig participants' elections under the law. This election shall allow 
employees to choose betviaen non-taxable health care coverage and taxable cash at the 
beginning of each plan yeaf (July 1). This option will be limited only to payments made by the 
Board on behalf of its enijjloyees for health and prescription benefits, This plan shall not 
include a flexible spending Option. 

c. ) Procedures whereby Employees will continue current coverage unless they specifically 
request the cash option inj writing with submission of proof of other coverage, prior to the 
beginning of each pian yeai^, July 1 for a full year(July 1-June 30). 

d ) Procedures by which ioverage, without consideration of pre-existing conditions, will be 
restored within 30 days of <he restoration request. Coverage will be restored only upon proof 
of loss of coverage. It is tWs employees' responsibility to notify the Board in writing if benefits 

are lost for any reason. ' 

e) Procedures for thei payment of the $1,000.00 and the $250.00 cash 
Reimbursements will be pr^ivided at the end of the fiscal year in June and will be prorated If 
benefits were reinstated at lmy time during the fiscal year. 

2. Disclosure to Employees j 

a ) The elements of the siiction 125 written plan document must be disclosed to employees. 
Disclosure may be in a booklet, or other suitable form, distributed to employees referred to as 
a summary plan descriptioH (SPD). In addition, elements may be subject to the reporting and 
disclosure requirements of tiRtSA. 

b ) Under ERISA (and aS' a matter of common sense) information provided to participants 
should be "written in a mariner calculated to be understood by the average plan participant... 

c.) Description of beneftls and procedures as outlined above to be followed requesting 
revocation of the cash optidn choice in the event of loss of coverage. 
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3. Administrative Information! 

This information should ind'jde data such as: 

a. ) Name of the plan 

b. ) Name and address of employer or a representative 

c. ) Employer Identification;Number 

d. ) Type of plan i 

e. ) Start and end of the plllin year 

f. ) Type of administration j , 

4. Eligibility and Benefits Information 

The following are the minimum requirements for eligibility and benefits information. 

a. ) Description of benefitsjavailable under the plan 

b. ) Requirements for partiiipation and benefits 

5. Loss of Benefits Information 

a.) Employees must choosf; the cash opUon prior to each plan year. :uly 1 for a full year(July 

i'lpmo? of other coveraq must be submitted yrtth each request for the cash option. Proof of 
loi of coverage must be provided before benefits can be restored prior to an open enrollment 

period. | 

6. Reporting Requirements 

Reporting requirements 4 Section 125 plans are satisfied by completing the applicable IRS 
form. 
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